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• Editable Google Slides format 

• 4 sections – Research Centers, Reading Centers, Makerspace 
Centers, and Digital Citizenship / Other Centers 

• Includes student reflection on growth/learning at Research, 
Makerspace, and Digital Citizenship Centers. 

• Goals section for Reading and Makerspace Centers 



 

28 unique badges in PNG file format with transparent 

backgrounds; plus, 7 blank badges to create your own  



 

Automatically color-codes cells 
based on center type 

MP4 file (in zip file) & on YouTube 

• Editable in Google Docs 
format 

• Easy-to-print PDF format 
included in zip file for  
11” x 17” paper 

https://mrsjinthelibrary.com/2015/03/29/library-centers-tracking/?utm_source=Product_TOU&utm_medium=QR_Code_Centers_Tracking_Blog_Post
https://youtu.be/07SH19PRYvg


  

 

1. If you want to edit the Centers Menu/Tracker, I recommend keeping the “original” 

and making a copy for your edited version.  Everything is editable except for the 

background image on the Slides, so you can customize the slides for the centers in 

your library or classroom. 

2. To save you time, the Research Specialist, Power Reader, Creation 

Maker, and Digital Citizen badges are already pre-loaded on the Slides, 

under the white circles.  If you want to use your own badges, now is the time to 

change them.  See the Gamification and Awarding Badges section in this document 

on Managing Your Centers in Google Classroom for how to do that. 

3. If you do not offer a center to a particular grade level, I recommend removing it 

from the Google Slide so students know what they can expect and look forward to.  

You can “Make a copy” of the Slides to have a different version for each grade level. 

4. Click the “Share” button at the top of the 

Slides, and set the permissions. 

IMPORTANT!   

You must set the sharing permissions for ALL 

digital files to: “Anyone in your district 

can view” AND go to the advanced link 

and check BOTH boxes for “Prevent editors 

from changing access and adding new people” 

and “Disable options to download, print, and 

copy for commenters and viewers.”   

Click the “Save changes” button. 

If you do not take this vital step, then any 

student or teacher in your Google Classroom 

could make a digital copy of this product, and 

you will be breaking copyright law.   

Please be respectful of the time and energy I put into my products and 

keep them within your Google Classroom only.  If a colleague asks you to 

share it, please send them the link to purchase their own copy this product. 

Make sure all of these are set to “view.” 



 

 

1. When you create or add your assignment in Google Classroom, add the Center 

Menu/Tracker as an attachment from your Google Drive.  Set the 

permissions for these files to “Make a copy for each student.” 

2. You can write your 

own directions, or 

you can use and/or 

modify what I use in 

the screenshot (also 

included separately in 

this product). 

I like to use 

Emojipedia to add 

picture icons to make 

the assignment title 

more colorful. 

3. I like to start the year by having students complete a specific 

number of Research Centers before they earn “free choice” to go to a 

center from the Reading, Makerspace, or Other Centers Slide…but the 

Menu/Tracker is flexible enough to use it almost any way you want.  :) 

4. Post your assignment in Google Classroom (or multiple classrooms, to 

save time). 

5. After posting the assignment to Google Classroom, any changes you 

make to the Centers Menu/Tracker will not be saved in the students’ 

copies.  They will only save in YOUR original copy, which you will use 

again next time. 

6. Students can now edit the Slides, unless they “Turn In” the 

assignment in Google Classroom. When students are completing their 

Research Centers, you may want to keep the Center Menu/Tracker “turned 

in” and have students just check their progress (and post a private 

comment if they think there is an error).  

https://emojipedia.org/


 

 

7. Another way to use the Center Menu/Tracker (and they way I use it when 

students have earned “free choice” centers) is to have students fill in the 

date on the Menu/Tracker for the center they are working at that 

day.  Then students will “Turn In” their Menu/Tracker during every library 

class as a way to “check in” at their center and communicate to you what center 

they chose. 

• The benefit of this method is that students are more responsible and 

more accountable for their learning.  If a student fails to turn in their 

Menu/Tracker that day (and they weren’t absent), then you can assign them 

a center next time (instead of having free choice), or have another 

consequence in place (maybe helping to shelve books in the library).  :) 

• You can write private comments to students either on the Google 

Slides, or through Google Classroom when you “Return” their 

Menu/Tracker before the next class.  Comments can be used for 

encouragement, i.e. “Keep up the good work!” or for correction, i.e. “Please 

see me during class” or “You lost free-choice due to (insert behavior here.)” 

• The downside of this method is that you have to keep up with looking 

at the turned in Menu/Trackers and “Returning” them in Google 

Classroom.  This can be a LOT of work when students are doing the 

Research Centers every week, which is why I only use this method for the 

non-Research centers. 

8. As an added tracking or assessment measure, you can use the Google 

Spreadsheet to input each student’s center choice each week.  Though 

it takes more time to do this, the color-coded cells will quickly show you if a 

student has been at a center for a long time, and perhaps isn’t being productive 

or needs some extra attention/support.  Or perhaps they are “center-hopping” to 

avoid finishing any work.  This tool is what I use to alert me if a student is falling 

behind or if I need to contact their special education teacher for ideas on how I 

can best support that student. 

9. For each type of center, you can use one or both of the Slides.  For Research 

Centers and Digital Citizenship Centers, you can check off the skills as 

students learn them (which might be helpful if you have standards- or 

competency-based report cards), or just add checks when they are all completed.  

Optionally, students can reflect on what they learned, and how they 

have grown over time as a researcher and learner. 



 

 

10. For the Reading and Makerspace Centers, there is a “goal” Slide instead 

of the competencies, so that students have something to work towards.  I 

recommend making the Reading Goal completely optional unless there is 

a school-wide initiative that requires a reading log. 

11. For the Makerspace Centers “goal” Slide, there are competencies that 

students will learn or apply, as well as a goal statement for what students want 

to make and reflection on how the making/design process went.   

There is also a text box and image for a link to their Maker Project 

Journal on the “goal” Slide.  This can be a great way to help students (and 

you) keep track of a longer maker project that takes several class periods, but it 

is not at all necessary to offer makerspace centers.  It can simply be removed, 

ignored, or students can make their own notebook in a Google Doc and add a 

link there. 

12. Gamification and Awarding Badges – When students complete a specific 

number of centers in a category or “master” the competencies, they can earn a 

badge for the upper-left corner of the Slide.  For example, I require 6 completed 

Research Centers (or questions) to earn the Research Specialist Badge, which 

allows students to have “free choice” of the other centers during library class.   

To save you time, the Research Specialist, Power Reader, Creation 

Maker, and Digital Citizen badges are already pre-loaded on the Slide, 

UNDER the white circles! 

• To award students a badge: Open their Center Menu/Tracker in Google 

Classroom, and select the white circle of the badge you are awarding.  You can just 

delete the white circle entirely to reveal the badge, or you can use one of the 

methods below to drop the white circle below the badge. 

o On Windows/Chromebooks: Type Ctrl + ↓  (hold down the Ctrl key while 

tapping the down arrow on your keyboard).  Repeat until the badge appears. 

If you make a mistake, you can highlight the white circle again and type  

Ctrl + ↑  to bring it forward, on top of the badge again. 

o On Mac: Type ⌘ + ↓   (hold down the Command key while tapping the down 

arrow on your keyboard).  Repeat until the badge appears.  

If you make a mistake, you can highlight the white circle again, and type  

⌘ + ↑  to bring it forward, on top of the badge again. 

• To award a badge that isn’t pre-loaded, click on Insert, then Image 

or click the Image icon in the Google Slides menu to upload or select the 

badge.  You may need to re-size the badge to make it fit in the circle. 



 

 

1. This library center product is designed to be used with 
students in library class in grades 3-5, but it can also be adapted 
for younger students by adding or removing center choices.   

2. You and your students MUST have access to Google 
Drive and/or Classroom to use this product.  Google 
Classroom is easiest for managing the centers and giving 
feedback, but Google Drive is a minimum requirement.   

3. I assess research library centers in Google Classroom, 
where I assign a “grade” of 3-4 points for each question 
completed.  The rubric is as follows: 

• 1 point for the correct answer 

• 1 point for each resource (either MLA citation or 
bibliographic information written down) 

• 1 point for writing a 1 sentence evaluation of why the 
resource(s) are true, reliable, trustworthy, etc. 

4. When using the Digital Library Centers Menu/Tracker, you can 
also add a “green check” for each Research Center question that 
is completed correctly, so that 1 green check = 3 or 4 points.  

5. Terms of Use – This digital product is copyrighted by 
Collette J. / Mrs. J in the Library.  By purchasing this 
product, you are purchasing a one-user license, and you 
MAY NOT this product with others.  Feel free to edit any 
of the content according to your needs. 

6. Graphics Terms of Use – This product was created using 
licensed graphics from several graphics/clipart artists (listed 
on last page). It is a violation of copyright law to “lift” or 
remove the graphics for other purposes. To obtain your own 
license, visit the artists’ websites. 
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